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                                                                                                                    Student Initials __________________________Incident Date: ___________________

Laurent Clerc National Deaf Education Center

Formal Incident Investigation
Intake
Person writing report:  _______________________________________________
Date: _______________

	□    Emergency Incident requiring Immediate    

       Attention
	□  Complaint to follow Policy Timelines


Incident and policy clarification

	Complainant
	□   Written statement/complaint                                   □   Update to Dir of EEO  (for staff only)

□   Related policy reviewed with the involved           □   Copy of policy provided 

	Accused
	□   Statement from the accused       

□   Related policy reviewed with the accused                □   Copy of policy provided 


Investigation
	Summary of the interviews:  (accused,  victim,  complainant, witnesses)



	Interim steps taken to protect the involved



	Consultation w DPS/MPD



	Information shared with parents
	By whom
	Date

	
	
	

	□   Conclusion of Investigation – summary report:    (within 60 calendar days)

Include: Statement of the facts (who, what, where, when), sources of information, state if the accused admitted committing the violation, information from witnesses. 


Resolution/Consequences
	□  Judgment that allegations are not warranted

	□ Policy violation:

          □  Code of Conduct

          □  Harassment Protection

          □  Nondiscrimination
	□   Negotiated settlement of the    complaint/incident

□   Disciplinary action.    Describe:

	Transition Plan       Date:  ________________   

Dorm:

School:

Plan for counseling services:                         

  □ Counseling services to help with transition.
     □ For violations of Harassment or Nondiscrimination Policies, relevant counseling provided
          (Required)

Additional relevant detail:

The individual(s) responsible for follow up to insure complete implementation of the plan to transition the student back to school:  (list names)  __________________________________________________

	Re-entry Meeting summary:
                                                                   □  Parents involved



	IEP related documents summary:                                                         □  Parents involved



	Summary of Behavior Contract:




	Incident Closure               □  Official School Discipline letter
□  Incident closed               □  Report filed with Dean/administrative designee

□ Letter filed in Discipline Record/Personnel file

□  Report added to Power School


