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Clerc Center Event Proposal Form

Name of Requestor: __________________

Name of Event: _______________________________________________________________

Event Organizer(s): ____________________________________________________________

Date/Time of Event: ____________________________________________________________ 

Purpose of Event: _____________________________________________________________

Proposed Location(s): __________________________________________________________

Target Audience: ______________________________________________________________

Expected Number of Attendees: __________________________________________________

CCLT Director or Principal Responsible: ____________________________________________

1. Provide a breakdown of a cost estimate for the event: 

Food and Beverage: $________

Interpreting Services: $ _________

Equipment: $ _________

Transportation: $ _______

Lodging: $_______

Personnel: $ _______

Other costs (specify): $_______ 

Total estimated budget based on costs above: $________ 

2. Has funding been secured for this event? If so, indicate funding source. 

3. What resources or support are needed for this event (e.g., program book development)?	


4. How does this event support the objectives of the Clerc Center Strategic Plan? 


5. What are the desired outcomes of the event? What will the event accomplish? For example, desired outcomes of a post-secondary fair for local deaf and hard of hearing students would be to: 1) provide students with options for employment and education after high school, 2) show students the relationship between high school choices and post-secondary requirements, and 3) support local mainstream programs 


6. How will the organizers determine how well the event achieved the desired outcomes? 
	


Please submit this form via e-mail to your CCLT director or principal and, as appropriate, immediate supervisor. You will be informed regarding the status of your request. Thank you.
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